Overview

This web page allows fulfillment and storage customers to remotely view their
inventory, place orders for shipment, storage, and destruction
(recycling/shredding) of inventory. Additionally, this service will allow customers
to update their account information.

Accessing the web page
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To access the web page, open your browser window and type in the following
URL address: http://fulfillmentstorage.bf.umich.edu/. This will open the window
pictured above. Enter your ShortCode and Password in their respective fields. If
establishing a new account, click on the New Customer button.




Create Account Information

After clicking on the New Customer button the following window will open.

Note: The individual creating the account should be the administrator for said
account. This is necessary to allow administrative password maintenance.
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Carefully complete all the required information necessary for creating a fulfillment
account. Upon completion, an Email containing the account password will be
generated to the contact Email address. After logging in with this password, the
account administrator will be able to create multiple passwords for users within
his/her organization. Clicking on the Edit Account Info button on the eFulfillment

Service Center page can do this.



Edit Existing Account Info

After clicking on the Edit Account Info button the following window will open.
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Additional account passwords may be added in the Contact Password field. A
semicolon (;) should separate each password. It is highly recommended that the
administrator change his/her password at this time.

In order to ensure the security of stored documents, the Authorized Inventory
People field permits the Administrator to input various individuals who are
authorized to view or access stored files or products. If his/her name is not on
this list, he/she will not be granted access to files. University of Michigan Id will
be required.

The account administrator may use this page to edit changes in the existing
account information fields. When all changes are complete, clicking on the
Submit button will return the user to the eFulfillment Services login screen.



eFulfillment Service Center for Your Account

The first page found upon login is the account operations window.
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In addition to viewing the status of open orders, this page allows the user to
select from the following service options:

View Inventory — View an up-to-date account of your inventory.

View Pallets — View a list of and total count of your pallets.

Store Inventory — Place an order for inventory to be stored in U-Attic.

Ship Inventory — Place an order for inventory to be mailed or shipped out

of U-Attic.

e Edit Account Info — Edit and update account information such as contact,
phone number, Email address, etc.

¢ New Inventory Category — Create a new category for inventory to be
stored under.

e New Inventory Item — Create a new inventory item to be stored in U-Attic.

To select any of the service options simply click on the option desired. Let’s start
with View Inventory.



View Fulfillment Inventory
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This page allows the user to closely monitor the piece counts of each product in
his/her inventory. Also, the user can alter the sort and category of the objects
shown. Future plans for this screen include the ability to add products to a
Fulfilment shopping cart.

To return to the eFulfillment Service Center, scroll to the bottom of the inventory
list and click on the Go Back to the Operation Screen button.



View Pallets
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From this page the user can view his/her Pallet Ids and obtain a total pallet

count.
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To view a detailed list of the items stored on each pallet, click on the individual

Pallet ID.

To return to the eFulfillment Service Center, scroll to the bottom of the inventory

list and click on the Back to operation menu button.



View Pallet Objects
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If you are using object properties, you may double click each object and view the related property values.
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Object Id Quantity Product Name

10013387 1200 BIG CANDY

10013386 1200 BIG CANDY

10021450 100 CAKE

10021449 100 CAKE

10013383 5 Dr Pepper

10013382 12 Dr Pepper

10013381 12 Dr Pepper

10013392 12 7-Up

10013391 12 7-Up

10013380 12 7-Up

10013389 12 7-Up

10013388 12 7-Up

10013376 12 Coca-Cola

10013375 1 Cottage Inn

10013374 1 Cottage Inn

10021305 1 NOODLE —

10021304 1 NOODLE

10021302 1 NOODLE

10021303 1 NOODLE |
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After clicking on a pallet id, the user can view the objects and products stored on

his/her pallet.

To return to the view pallets screen, click on Go back.
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This page is used when creating orders for products to be stored in the U-Attic
storage facility. The user can choose between having U-Attic pick-up the items
from a designated location or providing one’s own method of delivering the items
to U-Attic.

Customer Order # - This field can be used to enter an order number for one’s
own reference.

Date - The date field should be completed with the desired date for U-Attic pick-
up or the estimated date of the product’s arrival at U-Attic.

Time - The time field should be completed with the frame of time for which the
product will be available for pick-up.



Create Fulfillment Receiving Order (page 2 of 3)
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Pick-Up Methods - Clicking on the drop down menu button will allow the user to
select either Pick-up Service (indicating that the customer wishes to have U-Attic
pick-up the items) or Customer Drop-off (indicating that the customer will provide
the delivery service).

Pick-Up From Address - If U-Attic is going to be picking up the products for
storage, enter the pick-up address in these fields.



Create Fulfillment Receiving Order (page 3 of 3
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Product - Clicking on the drop down menu button will permit the user to select a
product from the products that are already established for the user’s account. If
the user is attempting to store a new product, he/she must first add the product to
his/her account’s product list. Returning to the operation screen and clicking on
the New Inventory Category button can do this.

Quantity - Enter the quantity of the product that will be arriving.

Submit — The Submit button must be clicked after the user has completed the
entry of new products. If the Submit button is not clicked and the user clicks
the Go Back to the Operation Screen button, all of the entered data will be
lost.
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Adding New Products To Your List Al
Your existing list of products as defined in the system:
Typical number of pieces Alert Object
our Internal Product ID Product Description iy v HIFPA ttem Stock Alert Qy Type
BUTTERSCOTCH BUTTERSCOTCH CANDY 100 M 90 Pallet
PIE-1001 Pumpkin Pie 1 M 16 Box
POWerBar-001 Double Shot Chocolate Bar 15 N B0 Box
Ni-Delights Enchilada con juevos 20 M 100 Box
BigCandy-505 BIG CANDY 1200 M 10 Box
CAKE-002 CAKE 100 M 10 Box
S0DAD02 Dr Pepper 12 M 20 [Box
SODA003 7-UP 12 M 35 Box
SODADOT Coca-Cola 12 N N 15 Box
CHPOOD1 Doritos - Extra Cheesy 4 M 10 Box
CHPO02 BB Fritos 6 il i 40 Box
PIZZA001 Cottage Inn 1 M 18 Box
PAYDAY0O? PAYDAY CANDY 1000 M 30 Box
HAUWY PIZZA FROM PIZZA 1 " " 500080
Type in your product Worming Grind 123 1212Box
ID here. Fair Trade Dark Roast 234 il N 2323Plece
We suggest that your Bran Muffing 6 N M 1000B0x
Internal Product ID be Chippy Chips 12 N 400 Piece
an alpha_numenc Carnitas y Red Chill 1 M 2 Palet
code that is unique to Sweet Potato Chips 4 il i 1 Box
Pieces of Potatoe Chips 123 M i 3 [Box
Eashilpiesiich NOODLE i N N 10 Box
Burzzzzrzrzzz 0 N 400 Box
In ordgr for you to use our online fulfilment, we: need to know some informatian regarding your praduct to be stored in our facility. Please use the following form to add to your product
infarmétion:
Typical number of pieces in Chiect eed
Your Internal Product D Product Category Product Description HIPPA Item Stock Stock Alert Gty
each box Type et
f [canpy = [ [ Mo ¥ [Carton =|[Wo = _
f [canpy ¥ | | Mo ¥ [Carton *[No ||
[ [canpy ¥ [ [ No v [Carton *][No ]|
f [canpy 7 [ [ Mo ¥ [caton =|[no v
f [canDy = [ [ Mo ¥ [Carton =|[Wo =
r r 1 r r | — | r ir ir j
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On this page the user can add new products to his/her account. When doing so,
the user will assign a Product ID, Product Category, Product Description,
Standard Piece Count, and Standard Weight (if known).

Product ID - The Product ID is an ID number assigned by the user and should
be unique to each product in the user’s account.



Adding products to your list
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Your existing list of products as defined in the system:

I Mypical number of pieces Alert Ohject
our Internal Product 1D Product Description i el HIFPA ltem Stock Alert Qy Type
BUTTERSCOTCH BUTTERSCOTCH CANDY 100 N 90 Pallet
PIE-1001 Pumpkin Pie 1 i 16 Box
POWerBar-001 Double Shot Chocolate Bar % N 60 Box
NW-Delights Enchilada con jugvos 20 i 100 Box
BigCandy-505 BIG CANDY 1200 N 10 Box
CAKE-002 CAKE 100 N 10 Box
S0DADO2 Dr Pepper 12 i 20 Box
S0DAD03 7-UpP 12 N 35 Box
SODADOT Coca-Cola 12 N M 15 Box
CHIPOO1 Doritos - Extra Cheesy 4 i 10 Box
CHIPOO2 BB Fritos § N M 30 Box
PIZZA001 Cottage Inn 1 i 18 Box
PAYDAY0DT PAYDAY CANDY 1000 N 30 Box
AMMYPIZZA 222 TANNYPIZZAFROMPLZZA N N 5000Box
CAFFEINEOOZ Iorning Grind 123 1212Box
CAFFEINEOO1 Fair Trade Dark Roast 234 N M 2323Piece
MUFFIN-01 Bran Muffins 6 N M 1000Box
POTATO POTATOE Chippy Chips 12 N 400 Piece
NW-Delights Camitas y Red Chili 1 i 2 Pallet
CHIPOD4 Sweet Potato Chips 4 i M 1 Box
I htatoe Chips 123 i M 3 Box
Enter your product i N N 10 Box
description here. 0 I 400 Box
In order for you to use our onling fufilment, wie heed to know some information regarding your procuct to be stared in our facility. Please use the following form to add to your product
infarmation:
Typical number of pieces in Object Noed
Your Internal Procduct D Product Category Rroduct Description HIPPA Item Stock Stock Alert Qty
each box Typa Alert
f [canDy =] [\ f Mo = [Caton =|[Mo =] _
f [canDy =] | f No ~ [Caton =|[Mo =]
f [canDy =] f Mo = [Caton =|[Mo =]
f [canDy =] | f No ~ [Caton =|[Mo =]
CANDY hd Mo~ Carton »f{Mo =
| PN | e 2 [t 2J%e o] g

|@ Done

Select a product category.
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Product Category - The Product Category is a categorizing system established
by the user. Categories need to be established prior to adding products to one’s
inventory. There is a screen for adding/editing categories that can be accessed
by clicking on the New Inventory Button on the operation screen.

Product Description — This field is determined by the user and should consist of
a concise yet explanatory description of the product to be stored.



Adding new products to your list (page 3 of 5)

Your existing list of products as defined in the system

our Internal Product D Product Description ;Vglacfg E%Z'ber i e HIPPA ltem Stock Alert él;n %gza
BUTTERSCOTCH BUTTERSCOTCH CANDY 100 i 90 Pallet
FIE-1001 Fumpkin Pie 1 M 16 Box
POVWerBar-001 Double Shot Chocolate Bar % i 60 Box
Ni-Delights Enchilada con jugvos 20 i 100 Box
BigCandy-505 BIG CANDY 1200 N 10 Box
CAKE-002 CAKE 100 i 10 Box
SODAND2 Dr Pepper 12 N 20 Box
S0DA003 7-UpP 12 N 35 Box
SODAN0DT Coca-Cola 12 i il 15 Box
CHIPOO1 Daritos - Extra Cheesy 4 N 10 Box
CHIPOO2 BBQ Fritos 5 i M 30 Box
PIZZADO1 Caottage Inn 1 i 18 Box
PATDAR= 1000 N 30 Box
awy|| Key in the number of pieces i N N 5000B0x
contained in each box.

CAFFE| 123 1212Box
%EEE Note: Accurate_inv_entory contr_ol ?4 m N :2323P|ece
ctanngnl)c/j _bedmam':(alngd by havmrgl ) N || Use the drop down
standardized packaging per eac l Ml menu to select Yes if

product. 4 N .
7 i || the product is a
[ N || HIPPA item or select
CAFFEIMEOO3 Burzrx 0 i No if the product is
not.

In order for you to use our onling fulfillment, we need to know s
information:

Need

e information regarding your product to be stored in our facility. Flease use the following form to add to your product

3 Adding new products to your list - Microsoft Internet Explorer = ﬂ
Fle Edit Yiew Favorites Tools Help ‘ |','
GEack - \_) - d Ig ;\J j.'-\l Search *j\?‘ Favorites @Medie {‘\i T g A ﬁ

Address I@] hitpeffFulfilmentstorage. bf umich.eduffulfilment _add_new_parts.cfm j Go |L\nks »
Adding New Products To Your List El

Your Internal Product D Product Category Product Description gg?:i;g\or;umberofpiecesm HIPPA ltem ?féid Stock Stock Alert Oty
Alert

f [canoy =] [ f Mo ¥ [carton [Ma =] _
f [canor =] [ f No ¥ [Carton [Ma =]

f [canoy ¥ [ f No > [Carton >[Ma =]

f [canoy ¥ [ f Mo ¥ [Carton >|[Na =]

[ [canoy = [ [ Mo = [Canon =[[na <[

r r 1 r r | — r 1r ir j
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Standard Pack - The standard pack is the standard number of pieces stored in
each box. This number is essential to maintaining accurate inventory counts.
Many queries and calculations are written to utilize this field (example 10 Boxes
of 100 = 1,000 pieces).

HIPPA Item — This field will indicate if a product needs to be stored in our HIPPA
area. Additionally, it will be used when determining how a product or file will be
handled during recycling/shredding.
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Adting New Products To Your List El
Your existing list of products as defined in the system:

) Typical number of pieces Alert Chject

our Internal Product I© Product Description i e g HFPA ltem Stock Alert ay Type
BUTTERSCOTCH BUTTERSCOTCH CANDY 100 N 90 [Pallet
FIE-1001 Pumpkin Pie 1 il 16 Box
FPOWerBar-001 Double Shot Chocolate Bar 15 il B0 Box
Mh-Delights Enchilada con jusvos 0 M 100 Box
BigCandy-505 BIG CANDY 1200 N 10 Box
ICAKE-002 CAKE 100 i 10  Box
SODAODZ Cr Pepper 12 N 20 Box
SODAND3 7-UP 12 N 35 Box
SODANDT Coca-Cola 12 I il 15 Box
CHIPOO1 Daritos - Extra Cheesy 4 il 10 Box
CHIPOO2 BEQ Fritos 6 i M 30 Box
PIZZAQ01 Cottage Inn 1 M 14 Buox
PAYDAYOOTY PAYDAY CANDY 1000 N 30 Box

AMMYRIZZA 222 NAMMYPIZZAFROMPIZA g N N 5000Box

Grind 123

giig“gggf I Hlaaoecus = 1 N Use the drop down menu to
VOFEINO1 | Select the type of object you | N select Yes or No. Ifyes is
POTATO POTATOE [| would like your productto || N selected, enter the alert
Bl [| be stored as. i N quantity in the Stock Alert
CHIPOD4 N .
CHIPOOS Pieces of Potatoe Chips 123 N Qty field.
NOODLE NOODLE N = ‘
CAFFEINEQO3 Sllvrssssrssres 0 M fr \H00 Box |

In order foryou to use our online fulfillment, we need to know some information regarding your product to be shwked in our facility. Please use the follwing form to add to your product

information:
Typical number of piscas in Dbject 52

Your Intemal Product D Product Category Product Description ¥p 2 HPPA Item ) Stock Stock Alert Gty
each box VP e

| [canpy -] [ [ Jwe =] [Caton =][ma = L
| fcanpy - f f |ho = Carton z|[Mo =]f
| [camoy =] [ [ Jno =] [caon =|[mo =
| fcanpy f f Jto = Carton x|[Mo ]|
| fcanpy -] f f |to = Carton ][N0 ]| -

|@'] Cone
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Object Type — By selecting an object type, the user is identifying the method
with which the product will be stored and shipped. For example, if the user
selects cartons, the product will only be available to ship in carton quantities as
opposed to pieces or pallets.

Need Stock Alert and Stock Alert Quantity — If Need Stock Alert is set to Yes,
an email will be sent to the user when the quantity on hand drops below the
predetermined Stock Alert Quantity.



Adding products to your list

/3 Adding new products to your list - Microsoft Internet Eplorer Jﬂﬂ
Ble Edit Vew Favorites Tools Help ‘ ff'
eﬁack v \_.) 4 LLI @ ;j /.._1 Search \j‘:( Favarites @Medie {_‘}‘ ]~ kf B _J ﬁ
Address Iéj httpef fulfillmentstorage. bf umich.eduffulfilment_add_new_parts.cfm j Go |L\nks »

FlE-T00T Furmpkin Fre 1 ¥ 16 Box B

POWerBar-001 Double Shot Chocolate Bar - |15 i 60 Box

Mid-Delights Enchilada con juevos 20 i 100 Box

BigCandy-505 BIG CANDY 1200 N 10 Box

CAKE-002 CAKE 100 N 10 Box

SODAD02 Dr Pepper 12 N 20 Box

SO0DAD0D3 T-UP 12 N 35 Box

SODADOT Coca-Cola 12 i M 15 Box

CHIPOO1 Daritos - Extra Cheesy 4 N 10 Box

CHIPO02 BBQ Fritos 6 M M 30 Box

PIZZAN01 Cofttage Inn 1 i 18 Box

PAYDAY0DT PAYDAY CANDY 1000 N 30 Box

AMMYPIZZA. 222 VMY PILZAFROMPLZA N 500080x

CAFFEIMEOO2 Iorning Grind 123 1212Box

CAFFEINEOO1 Fair Trade Dark Roast 234 N 2323Piece

WUFFIN-01 Bran Muffins ) N 1000Box

POTATO POTATOE Chippy Chips 12 i 400 Pigce

Mid-Delights Carnitas y Red Chili 1 N 2 Pallet

CHIPO04 Swieet Potato Chips 4 i M 1  Box

CHIP00S Pieces of Potatoe Chips 123 M M 3 Box

NOODLE NOCDLE 1 N M 10 Box

CAFFEIMEODO3 Burzrrrrrrz 0 N 400 Box

In order foryou to use our online fulilment, we need to know some information regarding your product to be stored in our facility. Please use the following form to add to your product

When complete, click

the Submit button. P oniect Need
D Product Category  Product Description eg%';golum STOTPIECES I pps pom ij)zc iltgrik Stock Alert Gty

| R | o 3l [ o

| [canpy 7| | | ho x [Carton =[N0 ]|

| EEmE | o <] [Goer < ]

| [canpy | | | No v [Carton =[|Mo =]|

| ooy o | | e 1l oo o o

[canpy 7| | | ho x [Carton =[N0 ]|

% [canpy 7| | | No x [Carton =[N0 ]|

Go back to the aperation screen | |

|@ Done | | | |° Internet
Submit — The Submit button must be clicked after the user has completed the

entry of new products. If the Submit button is not clicked and the user clicks

the Go Back to the Operation Screen button, all of the entered data will be

lost.



Create Fulfillment Shipping

=™ .

=lslx]|
If desired, you may enter an | A

order number for your sexch ¢ Favortes (e ) |
reference or records here.

=== rosoft Internet Explorer

g

I Enter the desired date for the

| delivery of your product by U-Attic
or the date you would like to pick-
up your product from U-Attic.

Fulfilment _create_shipping_order .cfm

Creatg Fuifiliment Shipping Order
Customey:Digestive Disorders
Customer .
Requested Delivery
Order# (you may Shipping/Pickup Time
leave this blank) It (i)
Delivery Serice =

Your Name Your Email Delivery Method
=

Notes (upto 2000 Enter a time frame for the
character) =l pick-up of your product
(example: 8am to
12:30pm).
Deliver To:
Contact Person Contact Phone Contact Email
Department Company Building
Address1 Address2 City
State/Province Iin Cauntry LISA
Detail Information:
Praduct Quantity
I(None) j
I(Nnne) j
|(N0ne) j
I(None) j
I(Nnne) j
|(N0ne) j
I(None) j
Go back
|§] Done | | | |‘ Inkernet =

This page is used when creating orders for products to be shipped from the U-
Attic storage facility. The user can choose between having U-Attic deliver the
items to a designated location or providing one’s own method of picking up the
items from U-Attic.

Customer Order # - This field can be used to enter an order number for one’s
own reference.

Date - The date field should be completed with the desired date for U-Attic pick-
up or the estimated date of the product’s arrival at U-Attic.

Time - The time field should be completed with the frame of time for which the
product will be available for pick-up.



Create Fulfillment Shipping

; Create Fulfillment Shipping Order - Microsoft Internet Explorer =8 ﬂ

Fle Edit Wiew Favorites Tools  Help | :,'

Back ~ ) + % 0| D s ok .

Q- © - ¥ [&) b P ylgran Select from two delivery
Address Iﬁj htkp:f Fulfilmentstorage.bF. umich, eduffulfilment_create methods: j Go ‘L\nls 34
AL/ Service” 1. You pick it up. L]

2.  We deliver it to you.

Create Fulfiliment Shipping Order

Customer:Digestive Disorders

Custorer

Requested Delivery . ;
Order# (you may I Shipping/Pickup Tims
Ieavs s blank) et it

Your Name I four Email Delrery Method Delivery Service 'I

If you have chosen to have U-
Attic deliver your product, enter
the delivery address here.

Motes (up to 2000

charasters)

Deliver To:
Contact Person Contact Phone Contact Erail
Department Company Building
Addressi Address2 City
State/Province Iip Country USA
Detail Information:
Praduct Quantity
|(N0ne) j
I(Nune) j
|(N0ne) j
|(N0ne) j
I(Nune) j
I(None) j
|(Nnne) j
Go back
|&] Dore [ ’_’_" Internet

Delivery Method - Clicking on the drop down menu button will allow the user to
select either Delivery Service (indicating that the customer wishes to have U-Attic
deliver the items) or Customer Pick-up (indicating that the customer will provide
the delivery service).

Deliver To Address - If U-Attic is going to be delivering the products, enter the
address in these fields.



Create Fulfillment Shipping Order (page 3 of 3)

A Create Fulfillment Shipping Drder - Microsoft Internet Explorer =l ﬁ

File Edt Wiew Favorites Tools Help | :,'
@Eack A J ) \ﬂ @ l\l | /..jSearch \:\'\/ Favorites @Med\a {_‘3| T ‘.f A _J ﬂ
Address I@] bk f fFulfillmentstorage.bf, urich, edufulfilment_create_shipping_order cfm j = [ ‘L\nks >

4

Create Fulfiliment Shipping Order

Customer:Digestive Disorders
Customer ;
Reguested Delivery . .
Order# (you ma I Shipping/Pickup Time
Ie:veethis(xltzlank))y Date (mmmd[wyw
Your Name I Your Email Delivery Method Delivery Service 'l
-]
Notes {up to 2000
Lchicicias) =l
Select the product that you would :
like shipped. Enter the quantity of
products that will be
shipped.
Contact Person Contact Phone Contact
Department Company Building
Address1 Address2 City
State/Province Iin Country
Detail Information:
Product Quantity
I(Nune) j
I(None) j
|(N0ne) j
|(Nune) j
|(N0ne) j
I(Nune) j
|(N0ne) j
Go back
| When finished, click on the L

Submit button.

[&] Dore [ [ |4 mnternet
Product - Clicking on the drop down menu button will permit the user to select a
product.

Quantity - Enter the quantity of the product to be shipped.

Submit — The Submit button must be clicked after the user has completed the
entry of new products. If the Submit button is not clicked and the user clicks
the Go Back to the Operation Screen button, all of the entered data will be
lost.
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3 Create Fulfillment Destroy Order - Microsoft Internet Explorer

If desired, you may enter an Y @| =T
order number for your & : =

nt._create_destroy_order.cfm -

Enter the desired date for the
destruction of your product.

reference or records here.

Maillii,

B
g,
S~

e Service

Create Fulfillment Destroy Order

Warning: You are qbout to create an order to destroy your items currently stored at our facility.
Customer:Digestive Disorders

Customer Order?

i Reguested Destroy Date l— l—
[vou may leave this - Your Mame

blank)

Yfour Email

Mates/Instructions j
fup ta 2000
characters)
Detail Information Regarding Product To Be Destroyed
Praduct Guantity to Destray Destray Method
|(N0ne) j | |Recyc\e Product (Non Confidential) j
|(N0ne) j | |Recyc\e Product (Non Confidential) j
I(None) j I IRecyc\e Product (Mon Confidential) j
|(N0ne) j | |Recyc\e Product (Mon Confidential) j
|(N0ne) j | |Recyc\e Product (Non Confidential) j
|(N0ne) j | |Recyc\e Product (Mon Confidential) j
I(None) j I IRecyc\e Product (Mon Confidential) j
Backto operation menu
el
|&] pone [ [ g meemet

This page is used when creating orders for products to be destroyed. The user
can choose between having their product recycled (non-confidential items) or
shredded (confidential/HIPPA items).

Customer Order # - This field can be used to enter an order number for one’s
own reference.

Date - The date field should be completed with the desired date of destruction.

Destroy Method — Click on the drop down menu to select either Recycle Product
(non-confidential items) or Shred Product (confidential/HIPPA items).



Create Fulfillment Destroy Order (page 2 of 2
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File Edit View Favorites Toolks Help | i‘,'
@Eack - J - \ﬂ @ l\l | /_jSearch \;‘\'( Favorites @Med\a €‘f}| ENE gJ ﬁ
Adiess |] hitp:fulflmentstorage.bf mich eduifulilment_create_destray_order.cfm x| B ‘L\nks »

L

UN I VER SET Y 0 BN HCH

Service

=) VaillLRTp- . X

Create Fuifiliment Destroy Order
Warning: You are about to create an order to destroy your items currently stored at our facility.

Customer:Digestive Disorders

Select the product that you would
like destroyed.

ates/INStHucTons
{up to 2000
characters)

Enter the amount of
products that will be
destroyed.

roy Date l—

Detail Information Regarding Product To Be Destroyed

Praduct Quartity to Dest Destroy Method
I(None) j | IRecyc\e Product {Non Confidential) j
I(Nnne) j I IRecyc\e Product {fan Confidertial) j
|(N0ne) j | |Recyc\e Product {fMan Confidential) j
I(None) j | IRecyc\e Product {Non Confidential) j
I(Nnne) j I IRecyc\e Product {fan Confidertial) j
|(N0ne) j | |Recyc\e Product iMan Confidential) j
I(None) j | IRecyc\e Product {Non Confidential) j

Back to operation menu

Select recycle or
shred product.

When finished, click on the
Submit button.

[

|§| Dane | ’_ ’_ " Internet
Product - Clicking on the drop down menu button will permit the user to select a
product.

Quantity - Enter the quantity of the product to be destroyed.

Object Type - Clicking on the drop down menu button will permit the user to
select from the following three object types: Box, Pallet, or Piece.

Submit — The Submit button must be clicked after the user has completed the
entry of new products. If the Submit button is not clicked and the user clicks
the Go Back to the Operation Screen button, all of the entered data will be
lost.



Adding new product categories to your list

3 Adding new products to your list - Microsoft Internet Explorer ;Iilﬂ
File Edit Miew Favorites Tools Help ‘
GBack - = - @ tat ‘ Qsearch  [Favorites (i Media al B-a= 3

Address I@j hitkp:ifma mailservice, bf umich.edufcfmimanagement/fulfilment _add_new_part_category cfm j @ ‘L‘”ks 9: >

View your account’s existing
Adding new product categories to your list categories.
Your existing list of product categories defined in the system
Cateqgory
ICANDY
PIZZA
MUFFIN
BEVERAGE
SNACKS

In order for you to use our online fufillment, we need to know some information regarding your product category to be stored in our facility. Please use the following form to add your
category information:

Caiizgery Type in additional
< categories that are
| applicable to your
product.
—
—
—
Submit

‘ Guo back to the Mn SCreen |

When finished, click on the

Submit button.

&l
|&] pone: ’_,_‘ | mternet

This page is used when creating categories that products may be listed under.
These categories will facilitate the user’s ability to quickly sort and identify
inventory stored in U-Attic. For example, each of the various types of envelopes
(No. 10, 10x13, Monarch) would be categorized as Envelope.

Category — Enter the categories of products here. Remember, categories are
utilized for narrowing down one’s inventory searching/sorting capabilities.

Submit — The Submit button must be clicked after the user has completed the
entry of new products. If the Submit button is not clicked and the user clicks
the Go Back to the Operation Screen button, all of the entered data will be
lost.



